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Seattle Housing Authority
120 Sixth Avenue North
Seattle, Washington 98109

MEMORANDUM

To:	Teamsters Members	Date:	October 3, 2012	
	Local 117
		From:	Maria Sahagun	

		Re:	OPEN ENROLLMENT 2012	

Seattle Housing Authority (SHA) annual benefits Open Enrollment period runs from Monday, 
October 3 through Monday, October 31, 2011. This is your opportunity to: 

· Enroll in a Flexible Spending Account (FSA): To have a Health Care FSA or Dependent Care (day care) FSA in 2012, you must submit 2012 FSA enrollment form no later than November 11, 2011. 

[bookmark: _GoBack]Below is a brief summary of each of the SHA offered Benefits.

Health Care Flexible Spending Account (FSA) - SHA offers two kinds of flexible spending accounts (FSA) – health care and dependent care.  

You can set aside from $120 to $5,000 of pre-tax earnings each year to pay for out-of-pocket expenses such as dental/orthodontia care; medical, dental and vision copays, deductibles, coinsurance; eye wear, massages, or any IRS-eligible health care expense.  Amounts set aside in the health care FSA reduce your taxable income and taxes.

Note:  Beginning in 2013, health care flexible spending account annual maximums will be reduced from $5,000 per year to $2,500, in accordance with Health Care Reform. The change in 2013 may impact your contribution decisions for 2012 as you plan for your family’s health care needs and estimate your out-of-pocket health care expenses for the next few years (examples: orthodontia, elective surgery). 

How the Health Care FSA Plan works:
· You select the amount per month you wish to set aside as a payroll deduction, which may not exceed $416 per month or $5,000 per year.
· The amount you select is deducted from your paycheck BEFORE federal income and Social Security taxes are taken out.
· As you incur eligible expenses, you:
1. Submit your itemized receipts and reimbursement form directly to Flex Plan Services (SHA’s plan administrator for the FSA plans) for reimbursement by check or direct deposit; and/or
2. Use your health care FSA debit card to purchase health care items, while retaining all your receipts.
· You must sign up for the health care FSA to participate in the program and enroll each year during open enrollment.  Even if you are participating this year, you must re-enroll to participate in 2012.
· If you currently have an FSA debit card and enroll in the 2012 health care FSA, you must check “Yes” in the debit card box again in your 2012 FSA enrollment form.  New cards will not be sent each year; instead the new plan year funds will be loaded to your existing cards once enrollment has been processed.  You may also call Flex Plan Services at (425) 452-3500 to request a new FSA debit card.
· Your dependents’ health care expenses are also eligible for reimbursement. (Domestic partners and their children must meet the IRS dependent eligibility criteria to qualify under the FSA.)

Dependent Care (Day Care) Flexible Spending Account (FSA)

SHA offers the Dependent Care FSA to help make day care expenses more manageable.  By using the dependent care FSA to pay for care for:
1) children under age 13 or for 
2) any other tax dependent person who is physically or mentally incapable of self-care, you can reduce your taxes.  (Please refer to IRS Publication 503 for eligible dependent care expenses.)  

Here’s how it works:
· Set aside earnings each month on a pre-tax basis through payroll deduction to pay for planned dependent care expenses.  Contribute as little as $120 a year or as much as $5,000 maximum per family.
· The amount you select is deducted from your paycheck BEFORE federal income and Social Security taxes are taken out.
· When you have an eligible dependent care expense, you submit a paid receipt or invoice to Flex Plan Services and are reimbursed for the expense, up to the amount currently in your account.
· You must re-enroll each year during open enrollment to participate the following year.

Long Term Care
SHA offers a Long Term Care (LTC) Program through UNUM Provident company.  Long Term Care is defined as the type of care received when someone needs assistance with what is known as the “Activities of Daily Living” – basic activities like dressing, bathing, eating and moving around that can be impaired by an accident, illness or advancing age.  Long Term Care is not limited to the elderly.  Accidents or unexpected illness can happen at any time, and at any age.  The insurance is voluntary, guaranteed renewable and portable.   New employees enrolling in Long Term care are automatically approved for benefits up to and including $6,000 per month on a Guaranteed Issue basis.  Coverage for benefits higher than $6,000, or benefits not on a Guaranteed Issue basis will require the completion of a medical questionnaire for evidence of insurability.  Coverage levels for anyone other than the employee will require the completion of the Long Term Care application and Evidence of Insurability Form.

Long Term Care coverage may be purchased for the employee’s spouse, or domestic partner, employee’s parent or grandparent, employee’s sibling or child age 18 and over, or the spouse’s/domestic partner’s parent or grandparent.

Note:  any level of coverage applied for which requires the completion of a medical questionnaire is not guaranteed, but subject to review and approval.  Long Term Care packets and enrollment forms are available upon request in Human Resources.

[bookmark: DeferredComp]Deferred Compensation Savings Plan

The State of Washington Deferred Compensation Program (DCP) offers you the opportunity to join together with the State of Washington to help you plan for a secure financial future.  The DCP offers tax benefits to participants by allowing you to automatically save a portion of your salary and invest it in your choice of various investments.  You may defer up to a maximum of $16,500.00.  The minimum deferral is $30.00 per month. 

You may start or stop your participation in this program at any time.  Remember however, that access to this money once it is deferred is governed by very strict IRS regulations, and is not readily available to you.  For more information, or to sign up for Deferred Compensation, please contact 1-800-423-1524, or check their website at www.drs.wa.gov/dcp.

[bookmark: GET]Guaranteed Education Tuition Program (GET)

We all know how important a college education is to Washington’s future generations.  The cost of that college education is increasing an average of seven percent per year.  In order to help families prepare for these future costs, the 1997 Washington State Legislature created the Guaranteed Education Tuition (GET) Program.  GET allows families to purchase college tuition now for use in the future, giving families peace of mind about their children’s future education.

For your convenience, GET is available through payroll deduction.  You can contribute as little as $20 per month, per account.  There is no maximum monthly contribution.  Payroll deduction allows you to prepare for your children’s future higher education needs in a way that is convenient and safe.  You decide when you want the contribution to start or stop.  To find out more information, please contact 1-(877)-438-8848 or visit their website at www.get.wa.gov/   Brochures are available in Human Resources.

[bookmark: EAP]Employee Assistance Program (EAP)

SHA offers you and your family the services of an Employee Assistance Program (EAP).  An Employee Assistance Program provides short-term, confidential counseling for you and your family at no out-of-pocket expense to you.  You may use the EAP as soon as you are hired as an SHA employee.  Simply call (800) 553-7798 or (206) 654-4144.  You can also visit their Wellspring Family Services website at www.wfseap.org.

· You and each of your family members are each entitled to six face-to-face counseling visits, per issue, per year at no cost to you.  The EAP can assist you with issues such as stress, parenting, abuse, aging, drugs/alcohol, grief, marriage, work, finances, depression, relationships, eating disorders and many other issues.  All discussions between you and the EAP therapist are confidential.  Personal information is never shared with anyone at any time, including your employer, without your direct knowledge and approval.  (Exceptions are made only in cases governed by law to protect individuals threatened by violence.)


BENEFICIARY REMINDER

Please review your beneficiary information.  This is important, as it is used on your SHA final payout in case of death.  Check your beneficiary information at the Department of Retirement website at www.drs.wa.gov/ or call them at 800-547-6657 to verify your beneficiary information.  If you have a Deferred Compensation Account, please check your beneficiary information at www.drs.wa.gov/dcp  or contact them at 800-423-1524.  

It is important that both the Retirement and Deferred Compensation programs have your current beneficiary information.  Please be sure to submit your Retirement and Deferred Compensation Beneficiary form to the WA State directly if you need to make changes.  The Human Resources Department is no longer responsible for keeping a copy in your employee files.  We recommend that you keep a copy for your records.  

If you want to name a minor beneficiary, please consult an attorney to make sure the money is disbursed as you want.  Please visit Ourhouse to obtain beneficiary forms or contact Human Resources at (206) 615-3326.  
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